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Media Manager

	Job details 

	Directorate: 
	Membership and External Affairs

	Department: 
	
Public Affairs & Campaigns
	Team:
	Media and Public Relations
	Grade: 
	Specialist  B
	Reports to:
	Head of Strategic Communications and Media

	Line management responsibilities:
	Yes
	Location:
	London


Role overview
	The Media Manager will promote and protect the Law Society's reputation, profile and influence with its target audiences through broadcast, print, online and social media, as well as promoting the value and standing of our members.



Core duties of the role:
The post holder will:
	Develop and advise on strategic media plans, as directed by the Head of Media Relations
Build and maintain excellent working relations with a broad and diverse range of media contacts and colleagues across the Law Society
Collaborate effectively with various teams including policy, public affairs and campaigns to ensure work is well coordinated, aligned and informed. 
Provide reliable guidance and advice to spokespeople on the presentation, planning and delivery of news events and campaigns. 
Assess communications risks and provide expert advice on media handling of breaking news stories, managing crisis communications as necessary. 
Support the performance and positive engagement of direct reports, ensuring they are supported to deliver work on time and to a high standard.  
Proactively contribute to creating a respectful and welcoming working environment, whilst also supporting to embed best practices and the overall smooth running of the team
Deputise for the Head of Media as appropriate.
Provide out of hours duty press officer cover on evenings and at weekends on a duty rota basis.



Skills and attributes:

	 Criteria (knowledge, skills and attributes)
	Assessment stage

	· Demonstrable experience of first-rate media handling skills including building working relationships with spokespeople and media
	Application Form
	· A clear commitment to and passion for shaping and responding to the news agenda
	Application Form
	· Significant experience of delivering impactful and suitably informed announcements across a range of communication channels
	Application Form

	· Evidence of turning complex policy and research into easily understandable communication
	Application Form
	· Experience of leading and inspiring a team of other media colleagues
	Interview
	· Experience of effectively deputising for a Head of Media Relations or similar senior role.
	Interview
	· Use media insights to shape communications plans, and to evaluate your work 
	Interview
	· Demonstrable experience of excellent crisis communications skills, with the ability to foresee and mitigate communications risks 
	Interview
	· Able to collaborate effectively with a broad range of stakeholders, building and maintaining strong and reliable connections 
	Interview
	· A proactive and constructive approach to work challenges 
	Interview
	· Able to draft compelling, concise and clear media materials to tight deadlines 
	Interview


Organisational chart

	

Head of Strategic Communications and Media


Media Manager


Press Officer


Junior Press Officer


Media Manager (Vacant role)
Press Officer
Junior Press Officer
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